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3. OcHoBHble ¢pyHKuun AXY
4. [paBsa v OTBETCTBEHHOCTb

1 .06wue nonoxKeHna

1.1.HactosAwee nonoxeHuve onpeaenseT HasHayeHue, uenu, 3agayn, ¢GyHKUMM, NpaBa, OTBETCTBEHHOCTb M OCHOBbI AEATE/bHOCTU
aAMUHUCTPATUBHO-XO3AMCTBEHHOM YacTu (ganee - AXH) CMN6 rBOY 404 «CAKCLLUOP WL ».

1.2.AXY ocywiectBnaeT a4MMHUCTPATUBHO-X03sCTBEHHOE obecneyeHne aeatenbHocty CMN6 NBOY 404 «CAKOCLLUOP LWL ».

1.3.AXY sBnseTca camocToATeNbHbIM CTPYKTYPHbIM noapasaeneHnem CMé6 re0y 404 «CAKOCLLUOP WLW» v nogunHAeTcs HenocpeacTBEHHO
OVNPEKTOPY LWKOJbI.

1.4.B cBoei gesatenbHocTM AXY pyKOBOACTBYETCA AEMCTBYIOLMM 3aKOHOAATENBCTBOM, HOPMATUBHO-NPABOBbIMU aKTaMW U METOANYECKMMU
MaTepuanamm no XOo3sIUCTBEHHOMY OOCAYXMBAHUIO, HOPMaMW M NpPaBUNAMU COAEPXKaHMA, ISKCNAyaTaunMM U PeMOHTa 34aHUN, TEXHUYECKOro



obopynoBaHNA, HOPMATUBHBIMM AOKYMEHTaMM NO COHBNI0AEHNIO CAHUTAPHO-NPOTUBOINNAEMUYECKOTO PEXMMA, MPOTUBONOXKAPHOM 6e30MacHOCTM U
TEXHUKM 6e30NacHOCTM, OPraHN3aLNMOHHO-PACNOPAANTENbHBIMU AOKYMEHTAMM CAMOW OPraHM3auMm U HACTOALWMM NONOXKEHNEM.

1.5.eatenpbHoctb AXY ocyw,ecTBnseTcA Ha OCHOBE TEKYLLEro M MepcrneKkTMBHOrO MJaHMPOBAHUA, COYETaHMA eAMHOHAYANNA B pPeLleHuun
BOMPOCOB CNYy*KeOHOW AEeATEeNbHOCTUM U KOANErnanbHOCTM NpU UX OBCYKAEHMU, NMEepPCOHA/IbHOM OTBETCTBEHHOCTM PAbOTHWMKOB 3a Hagnexalee
MCMO/IHEHNE BO3/I0XKEHHbIX HAa HUX OO/IKHOCTHbIX 0DOA3aHHOCTEM W OTAENbHbIX MOPYYEHUI HayanbHUKa (pykoBoamutens) AXY. HayanbHuk AXY
ABNAETCA 3aMecTUTeIeM pyKoBoauTena opraHmsaumm no AX4.

1.6.HavanbHUK 1 apyrne paboTHUKM AXY Ha3HaAYalOTCA Ha AONKHOCTU U 0CBOHOXKAAOTCA OT 3aHMMAEMbIX AO/IKHOCTEN NPUKA3OM AMpPEKTOpa
Cneé6 recy Aoa «CAKCLUOP WL» B cOOTBETCTBUM C AENCTBYIOLLMM 3aKOHOAATENbCTBOM Poccuiickon Peaepaunu.

1.7.KBanndpuKaumoHHble TpeboBaHUA, PYHKLUMOHANbHbIE 0OS3aHHOCTM, NMpPaBa, OTBETCTBEHHOCTb HayalbHWKA W Apyrux pabotHuMkos AXY
pPernaMeHTUPYIOTCA AOIKHOCTHBIMU MHCTPYKLMAMM, YTBEPKAAEMbIMKN aupekTopom CM6 NBOY 404 « CAKCLLOP WL ».

1.8.AXY BO3rnaBnseT HayaNbHUK, Ha AO/IKHOCTb KOTOPOro Ha3HaYyaeTCs NLO, MMetolLee Bbicliee NPodeccMoHaibHOoe 06pa3oBaHUeE U CTaXK
paboTbl MO CNeLManbHOCTU HE MeHee 2 1IeT AN cpegHee NPodecCcMOoHaNbHOe 06pa3oBaHMe M CTaxK PaboTbl NO CNeunanbHOCTU He MeHee 5 neT.

1.9.3amectutenb anpekTopa no AXY:

- pyKoBOAMT BCel peaTenbHocTbto AXY. HeceT nepcoHaNbHYyD OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE W KayeCcTBEHHOEe BbIMOJIHEHMEe
BO3/IOXKEHHbIX Ha AXY 33434 1 pyHKUMI;

- OCYLLECTB/AET B NpeAesiax CBOel KoMMNeTeHUNN GYHKUMM ynpaBaeHna (NNaHUPOBAHMA, OpraHn3aumm, MOTUBALUKN, KOHTPOAA), MPUHUMAET
pelweHns, obasatenbHble ans Bcex paboTHMKos AXY;

- pacnpegenaet ¢GyHKUMOHaNbHble 006A3aHHOCTM W OTAENbHble MOPYYEHUA MeXAy COTpyAHUKamu AXY. ycTaHaBAMBaeT CTeneHb WX
OTBETCTBEHHOCTU, MNpPU HEOBXOAMMOCTM BHOCUT MNPEAJIONKEHUA PYKOBOAUTENIO OpraHM3auum o6 W3MEeHEeHUU [O/IKHOCTHbIX MHCTPYKLNUM
NOAYUHEHHbIX eMy PpabOTHUKOB;

- BHOCUT PYKOBOACTBY OpPraHU3auum nNpeasioKeHnsa Nno COBEepLEHCTBOBAHUIO paboTbl AXY. onTMmuM3auum ee CTPYKTYpbl WM LUTATHOM
YNCNEHHOCTH;

- y4YacTByeT B MEPCNeKTUBHOM M TEKYyLLEM MNNaHUPOBAHUM aeATesbHOCTM AXY, a TaKKe NOAroTOBKE MPWMKA30B, PACMOPAMKEHWN N WHbIX
OOKYMEHTOB, KacaloLWMXca BO3/I0XKEHHbIX Ha AXY 3a4a4 1 pyHKUMI;

- NpUHUMaeT Heobxoaumble Mepbl ANA YAyYWEHUA MATEePUANbHO-TEXHUYECKOro M MHGOPMaLMOHHOro obecneyeHuna, ycnosuih TpyAaa,
noBblWweHMA NPodeccnoHaIbHOM NOAroTOBKM paboTHMKOB AXY;

- yyactByeT B noabope M paccTaHOBKe KaaposB AXY. BHOCUT PYKOBOACTBY OpraHW3aLMu MNPeasiOXKEHUA O MOOLPEHUM WU HANOXKEHWUU
ANCUUNIMHAPHBIX B3bICKaHMI HA paboTHUMKOB AXY, HanpaBNeHUM UX Ha NepPenoAroTOBKY M NOBbIWEHWE KBaMPUKaLNWY;

- COBEpPLUEHCTBYET CUCTEMY TPYAOBOM MOTUBALMM PabOTHUKOB AXY;

- OCYLLECTB/AET KOHTPO/Ib MCNOJHEHUA NOAYMHEHHBIMW eMy PAabOTHUKAMM CBOMX AOJ/IKHOCTHbIX 06A3aHHOCTEN, cobaoaeHna TpyaoBoOWn
ANCUMNAUHBI N aeaTenbHocTn AXY B Lenom.



1.10.B nepwuog, otcyTcTBMUA HavyanbHUKA AXY ero 06A3aHHOCTU UCMONHAET ero 3amectTuTeslb (NpPu ero HaMunmn) AN HasHAYEeHHbIN MPUKA3OM
pyKoBOAMTENA OpraHn3aumnm apyron paboTHuUK.

1.11.HayanbHuk AXY nan nnuo, ucnosHswoulee ero 0683aHHOCTM, MMEIOT NPaBO NOAMNUCUA AOKYMEHTOB, HanpasasemMblXx OoT umeHn AXY no
BOMpPOCaM, BXOAALMM B €e KOMMETEHLMUIO.

1.12. AXY ocymiecTBIsSeT CBOIO ACATEIHHOCTh BO B3aUMOJICHCTBUH C IPYTUMH CITY)KOaMH M CTPYKTYPHBIMU TTOJPA3ACICHUSIMHU OpTraHU3aIiy, a
TaKKe B MpeJiesax CBOe KOMIIETEHIIMU CO CTOPOHHUMHM OPTaHU3aIUsIMH.

1.13. 3a HeHaasexalliee HCIOIHEHUE MAOKHOCTHBIX OO0S3aHHOCTEW U HapylleHHe TPYIOBOM IUCHUIUIMHBI paboTHukn AXY HecyT
OTBETCTBEHHOCTH B MOPSIIKE, MPETyCMOTPEHHOM JACHCTBYIOIIUM 3aKOHOIATEIHCTBOM.

1.14. Hacrosuiee nonoxeHue, CTpykTypa u mratHoe pacnucanue AXY yreepxknatorcsa nupektopom CII6 I'BOY O «CAOCIIOP LHII».

2. OcHoBHble 3agaun AXM

2.1. AAMUHNCTPATUBHO-X035CTBEHHOE obecneyeHune geatenbHocTn CMN6 FBOY 404 «CAKOCLUOP LWLL»: TexHU4eckoe ob6CcnyKuBaHue 3aaHuN,
nomeieHunii, obopyaoBaHua (cuctem oTonaeHua, BOAOCHAOXKEHUA, BEHTUAALMMN, SNEKTpOCeTEN U T.4.), NIAHMPOBAHWE, OPraHU3aLMA U KOHTPO/b
NPOBEAEHNA UX TEKYLLMX N KanuTaNbHbIX PEMOHTOB, CHabXeHne mebenbio, X03ANCTBEHHbIM MHBEHTAapEeM, CPeACTBAMM MEXAHU3ALMMN UHIKEHEPHOTO
M ynpaB/iieHYeCcKoro Tpyaa, OpraHn3aLms TpaHCNopPTHOro obecneyeHmns U oxpaHbl.

2.2.0praHn3auMoHHO-MEeTOANYECKOE PYKOBOACTBO M KOHTPOJIb AEATENbHOCTU CTPYKTYPHbIX MOAPA3AeNeHU OpraHusauMmM no BOMpocam
XO3SIUCTBEHHOTO O0OCNYXMBAHUA, PALMOHANBHOIO WCMO/Ab30BAHMA MATEPUANbHbIX W  PUHAHCOBBIX PECYPCOB, COXPAHHOCTM COBCTBEHHOCTM
opraHusauuu.

2.3.NoarotoBKa M nNpeacTaBieHne PYyKOBOACTBY MHPOPMALMOHHO-aHAIMTUYECKMX MATEPUANOB O COCTOAHUM W MEPCMEKTUBAX PasBUTMA
X035MCTBEHHOrO 0becneyeHnsa AeATeNbHOCTU OpraHn3aumm, paspaboTka NpeasioxKEHUN MO COBEPLUEHCTBOBAHUIO CyK6bI AXY.

2.4.CoBeplUEeHCTBOBAHME W BHEAPEHWE HOBbIX METOAOB OpraHuM3auumn paboTbl, B TOM YMC/Ee HAa OCHOBE WCMO/Ib30BaHUA COBPEMEHHbIX
MHOOPMALMOHHbIX TEXHONOTUN.

2.5.Yyactme B NOArOTOBKE W MWCNOJHEHWUWU YMNPaBNEHYECKMX PELEHUA PYKOBOACTBA MO BOMPOCAaM aAMMHUCTPATUBHO-XO3AMCTBEHHOIO
obecneyeHns AeATeNIbHOCTU OpPraHn3aLmu.

2.6.KoHTposb B Npeaenax CBOel KOMMeTeHUMM 3a Cobat04eHNEM CAaHUTAPHO-MPOTUBOINUAEMUYECKOTO PEXKMMA, MPABMUA NPOTUBOMNONKAPHOM
6e30nacHOCTU, HOPM TEXHUKK HE30NACHOCTU, CBOEBPEMEHHOE NPUHATME HEOBXOANMBIX MEpP NpPU BblIIBAEHUN GAKTOB UX HapyLLEeHMUA.

2.7.BepeHne npesycMOTPEHHON AeNCTBYIOWMMM HOPMATMBHO-NPABOBbIMW aKTaMW COOTBETCTBYIOLLEN AOKYMEHTAUUKU, NpesocTaBieHne B
YCTAHOBNEHHbIE CPOKMU CTAaTUCTUHECKON N MHOW MHbOPMaLUK O aeaTenbHOCTM AXY.

2.8.PelleHne MHbIX 3324 B COOTBETCTBMM C LEENAMU OPraHn3aLmu.



3. OcHoBHble PpyHKUMKM AXY

3.1.MnaHMpoBaHne, opraHM3auma U KOHTPOIb aAMUHUCTPATUBHO-X035UCTBEHHOrO obecneyeHma AeaTeNbHOCTM OpraHU3aLnu.

3.2.Xo3AaicTBEHHOE 06CNYyKMBaHME N obecnevyeHMe HagNeKallero COCTOAHMA B COOTBETCTBMM C NpaBUAaMU U HOPMamMM NPOM3BOACTBEHHOM
CaHUTApUM M NPOTUBOMOXKAPHOM 3aWMTbl 343aHUIMA U MNOMELWLEHUNA, B KOTOPbIX PaACMNONOXeHbl NoApa3fAefieHMAa OpraHM3auuu, KOHTPOAb 3a
MCNPaBHOCTbIO 060pyA0BaHMA (MNDTOB, OCBELLEHUSA, CUCTEM OTOMNNEHUA, BEHTUAALUN U ApP.).

3.3.Yuyactue B MHBEHTapM3aL MM 34aHUIN, MOMELLEHWNI, 060PYA0BAHUA B LLENAX KOHTPOIA UX COXPAHHOCTU U TEXHUYECKOTo COCTOAHMS.

3.4.MnaHMpoBaHNE TEKYLLMX M KanUTa/bHbIX PEMOHTOB OCHOBHbIX GOHAOB (34aHMN, CUCTEM BOAOCHAOXEHUA, BO34yXONPOBOAOB U APYrUX
COOPYKEHMMN), COCTaBNEHNE CMET XO3AMCTBEHHbIX PAaCXOA0B.

3.5.PeMOHT NnomeLLeHNI, KOHTPO/Ib KAYeCTBa BbINOJIHEHUA PEMOHTHbIX PaborT.

3.6.06ecnevyeHne noapasaeneHuii opraHM3auum mebenblo, XO3ANCTBEHHbIM MHBEHTapem, CPeAcTBaMM MeXaHM3aUUU UHMKEHEPHOTO W
yrpaBAEHYECKOro TpyAa, KOHTPOIb 32 UX PALMOHA/IbHbIM UCMO/Ib30BaHUEM, COXPAaHHOCTbIO, MPOBEeAEHNEM CBOEBPEMEHHOIO PEMOHTA.

3.7.0popmneHne HeobXoAUMbIX LOKYMEHTOB AN 3aK/NYEeHWA [OOrOBOPOB Ha MpoBeAeHME pPaboT M OKasaHWe YCAyr CTOPOHHUMMMU
OpraHM3auusamu.

3.8.NMonyyeHne 1 xpaHeHUe KaHUENAPCKUX NPUHALNEKHOCTEN, XO3AMUCTBEHHbIX MaTepuanos, 060pya0BaHMA, MHBEHTapsA, obecneyeHne uMmm
CTPYKTYPHbIX NOAPA3AENEHNI OpraHU3aLMK, YYET UX PAacXOA0BaHUA U COCTaBNEHNE YCTAHOBNEHHON OTYETHOCTM.

3.9.KOHTPO/1b PaLMOHANbHOIO PacxoA0BaHMA MaTepManoB U GMHAHCOBbLIX CPEACTB, BblAENAEMbIX AN XO3ANCTBEHHbIX LLENEN.

3.10.BnaroycTpoiicTBO, 03e/1eHeHNe, yOOopKa TEPPUTOPUU, NPa3AHUYHOE XyAoXKecTBeHHoe odopmaeHme pacasoB 34aHUI U NPOXOAHbIX.

3.11.Xo3AaicTBEHHOE 06CNYKMBaAHNE NPOBOANMBIX COBELLAHUIA, KOHOEPEHLMIN, CEMUHAPOB U APYTMX MEPONPUATUINA.

3.12.0praHunsayma TpaHCNOpTHOro obecneyeHusa AeATeNIbHOCTU opraHusauuu. Mpu OTCYTCTBUM COBCTBEHHOrO aBTOTPAHCMOPTAa MOArOTOBKA
AOroBOPOB HA TPAHCNOPTHOE 06CNYKMBAHME CTOPOHHUMM OpPraHU3aLUAMMU.

3.13.B coOTBETCTBMM C AEUCTBYIOWMMM NPaBUIaMMU U HOPMATUBAMM OpPraHU3aLMa SKCNayaTauMmM U CBOEBPEMEHHOIO PEMOHTA TEXHUYECKOTO
obopynoBaHMA (3INEKTPUYECKMX CETEN, CUCTEM OTONNEHUA, BEHTUAALMK U T.4.), becnepeboitHoe obecneyeHne 34aHNIN U NOMELLEHUA OpraHU3aumm
3NEKTPO3HEepruen, Tenaom, BOg0M, KOHTPOb 33 UX PALLMOHAIbHbIM PACX040BaHUEM.

3.14.0praHusaums n obecneyeHne NPOMNyCKHOro pexmnma (Npu oTCYyTCTBUM B OpraHu3aLmnm cay»bbl 6esonacHocTtu).

3.15.0praHun3aums n KOHTPONb AEATENBHOCTU CKNAA0B aAMUHUCTPATUBHO-XO3ANCTBEHHOM CNYKObl.

3.16.MpoBeaeHne WHOOPMALMOHHO-PA3BACHUTENBLHON pPaboTbl cpean paboOTHMKOB OpraHM3auuu, HanpaBleHHOM Ha obecneyeHue
COXPAHHOCTM U COAEPKAHUA B UCNPABHOM COCTOAHMM 34aHUM, MOMELLEHUI U UMYLLLECTBA OpraHu3aunmn, bepexHoe OTHOLWEHME K 060pyA0BaHUIO U
9KOHOMHOE MCNONb30BaHWE MATEPUA/IbHbIX U SHEPreTUYEeCKUX PecypcoB (3N1EeKTPO3Hepruu, Tenna, BoAbl, KAHUENAPCKUX NPUHALNEKHOCTEMN,



PacXo4HbIX MaTepPUanos 1 T.4.).
3.17.MpoBeaeHne NPOTUBOMOMNKAPHbLIX U MPOTUBOIMUAEMUYECKUX MEPOMNPUATUN.

3.18.0cyuiecTBneHune B Nnpegenax CBOe KOMNeTeHUUN UHbIX GYHKLMIA B COOTBETCTBUM C LLEEIAMM 1 3a4a4aMM OpraHM3aumm.
3.19.

4. MNpaBa 1 oTBETCTBEHHOCTb
4.1. AXM meeT npaBo:

- NO/Ay4aTb NOCTynatowme B OPraHM3aumio AOKYMEHTbl U WHble MHOOPMALMOHHbIE MaTepuanbl NO cBOeMy Npoduao AeATeNbHOCTU ANA
03HAKOM/IEHUSA, CUCTEMATU3MPOBAHHOIO y4eTa U UCNONb30BaHMA B paborTe;

- 3anpalwmBaTb M NOJy4aTb OT PYKOBOAWUTENEN OPraHM3auuM M ee CTPYKTYPHbIX NogpasaeneHnin uHoopmauumio, Heobxoaumyro anA
BbINO/IHEHWA BO3/I0XKEHHbIX HA Hee 33434 U QyHKUMIA;

- OCyLLEeCcTBAATb B Mpegenax CBOen KOMMeTeHUMU MPOBepKy A KOOPAMHAUMIO AEeATENIbHOCTM CTPYKTYPHbIX MoApasgesneHui o Bomnpocam
aAMMHNCTPATUBHO-XO3ANCTBEHHOTO obecneyeHunn, 0 pesynbTaTax MPOBEPOK AOKIAaAbIBATb PYKOBOACTBY OpraHM3auum;

- BHOCUTb Npea/IoKeHUA NO COBEPLUEHCTBOBAaHUIO dopm 1 meToaoB paboTbl AXYH 1 opraHmM3auuu B Lenom;

- yyacTBOBaTb B NoAbope 1 pacCTaHOBKE KaApoB N0 CBOEMY NPODUNI0 AEATENIbHOCTH;

- BHOCUTb NPea/IOKEeHNA PYKOBOACTBY OPraHM3aLmmn no noBbIWEHNIO KBAaIMPUKALLUK, MOOLLPEHUIO U HANIOXKEHUIO B3bICKAHWIN Ha paboTHMKOB
AXY 1 gpyrnx CTPYKTYpPHbIX No4pasaeneHnin opraHM3aumm no ceoemy Nnpoduto AeAaTenbHoCTyH;

- Y4acTBOBATb B COBELLAHUAX MPWU PACCMOTPEHUM BONPOCOB XO3ANCTBEHHOIO obecneyeHna AeATeIbHOCTM OpraHM3aLnn.

4.2. HayanbHMK AXY HeceT nepCcoHaibHYHO OTBETCTBEHHOCTb 3a:

- BbINOJ/IHEHME BO3/10XEHHbIX Ha AXY dyHKUMIM 1 3aaay;

- opraHusaumio pabotbl AXY, cBOeBpeMeHHOE U KBanMOULMPOBAHHOE BbINOJIHEHWE NPUKA30B, PACNOPAXKEHWUN, MOPYYEHUIN BbILLECTOALLEFO
PYKOBOACTBA, AEMCTBYIOLLNUX HOPMATUBHO-MPABOBbIX aKTOB N0 CBOEMY NPOPUNI0 AEeATENBHOCTY;

- paunoHanbHoe 1 3pPeKTUBHOE UCNONb30BaHNE MaTEPUAJIbHBIX, UHAHCOBbIX U KagpOBbIX PECYPCOB;

- COCTOSIHWE TPYAOBOM N UCMONHUTENBCKOM AncUuMnAnHbI B AXY, BbiNoNHEHWE ee paboTHMKaMM CBOMX PYHKLMOHANbHbIX 06a3aHHOCTEN;

- cobnogeHne paboTHMKamu AXY npaBun BHYTPEHHEro pacnopagKa, CaHUTAPHO-MPOTMBO3MUAEMUYECKOTO PEeXuma, MPOTUBOMONKAPHOWM
6e30nacHOCTN U TEXHUKM Be30MacHOCTY;

- BefeHue AOKyMeHTauuMuK, NnpesyCMOTPEHHON AeNCTBYOWMMM HOPMATUBHO-NPABOBLIMU AOKYMEHTAMMU;

- NpeAoCTaB/eHUE B YCTAHOBAEHHOM NOPAAKE AOCTOBEPHOM CTaTUCTUYECKOM U MHOM MHbOPMaLMKM O aeAaTenbHOCTN AXY;

- roToBHOCTb AXY K paboTe B yCnoBUAX Ype3BblYaHbIX CUTYaLMN.



